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Hawkhurst 
Parish Council 

Report Title Internal Audit  

Council / Committee Council 

Previously considered by  

Recommendation To sign off Annual Governance and accountability 
Return (AGAR) – 2021/22 

Date 20.6.2022 

Author RFO ( Ms A Maxwell) 

Introduction 
The Internal Audit report for 2021.22 has been received and previously reviewed by 
Council and this report is to sign off the appropriate documentation. 
 

The Council is required to sign off the Internal Audit 
 

7.1.1 Resolution: to receive and note Annual Internal Report AGAR P3 ( signed by 
Internal Auditor ) 

 

7.1.2 Resolution: to approve Annual Governance Statement AGAR P4 ( to be 
signed by Chairman & Clerk ) 

 

7.1.3 Resolution: to approve Accounting Statement AGAR P5 ( signed by RFO & 
to be signed by Chairman once approved) 

 
Please note as part of the above sign off the forms above all income from any trusts must 
be removed from the Council’s balance sheet.  
These are reported separately to the Charity Commission each year at the appropriate 
time. 
The spreadsheet attached shows the accounts adjusted once the income from The 
Hawkhurst Community Trust (Copt hall) & The Fields in Trust (Sports Hall & KGV Fields) 
has been removed. 
Grants are required to cover the expenses.  
£741.35 grant required for HCT (Copt Hall) - the Council budgeted to spend £4841. 
£10826.31 grant required for The KGV Fields in Trust - the Council budgeted to spend 
£13352. 
With both trust the grants required are within the agreed budget spend. 
 
 

Budget implications 
(Code, amount, quotes) 

 

Council priority Good governance 

Legislation / Council 
Policy implications 

Financial Regulations, legal requirement to undergo 
Internal audit and submit statements as required to 
External Auditor. 

Reference  
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Report Title Parish Basic Allowance 2022/23 – 8.2 Item  

Council / Committee Council 

Previously considered by  

Recommendation To pay £330 Parish Basic Allowance for 2022/23 to 
Councillors Escombe, Green, Paish, Blake, Cory and 
Ridley 

Date 20.6.2022 

Author Clerk 

Introduction 
Hawkhurst Parish Council pays the Parish Basic Allowance of £330 per annum to all 
elected councillors of the Parish Council (per regulation 25). Under Regulation 32, a 

Member may elect in writing to forgo all or any part of this entitlement. 
 

This is based on the recommendations of the report of the Parish 
Remuneration Panel and in particular: 

 
- The allowance for Hawkhurst Parish Council should be 6% of the basic allowance 

for Tunbridge Wells Councillors.  The current award for Tunbridge Wells 
Councillors is £5,500 so that the award is therefore £330pa.   

 
- That no additional chairman allowance should be paid. 

 
- That travel expenses should be paid at the same rate as paid to Tunbridge Wells 

Councillors and officers of the Council which is at the HMRC approved rate. Travel 
within the Hawkhurst Parish shall not be remunerated. 

 
-  That no allowances are paid for subsistence except if parish councillors are 

required to attend meetings outside the Tunbridge Wells area when subsidence 
allowances shall be on the same basis as that awarded to Tunbridge Wells 
Councillors. 
 

- The Panel is not allowed to recommend children or dependent person 
allowances.  Had it been possible to recommend children or dependent person 
allowances the panel would have recommended that this was paid at the same 
rate as that for Borough council members. Had a children or dependent allowance 
been permitted the panel would have considered awarding a basic allowance of nil 
as they are of the view that despite the regulations the practice, custom and 
expectation throughout Kent is that parish councillors are volunteers. 

 
The 8 eligible “Elected Councillors” following the uncontested May 2021 parish election 
are: Cllr Escombe, Cllr Hunt, Cllr Green, Cllr Paish, Cllr Ridley, Cllr Faulkner, Cllr Blake, 
and Cllr Cory   

  
If any of the elected Parish Councillors wanted to forgo their Parish Basic Allowance they 
were asked to confirm this by reply by 30th May 2022. 

 
Parish Councillors Hunt and Faulkner decided to forgo their Parish Basic Allowance. 
Therefore it is proposed to pay £330 Parish Basic Allowance for 2022/23 to Councillors 
Escombe, Green, Paish, Blake, Cory and Ridley. 
 

Budget implications 
(Code, amount, quotes) 

£1,980 to be paid from the Parish Basic Allowance Budget 
of £3,630 
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Council priority Good governance 

Legislation / Council 
Policy implications 

 

Reference Remuneration Panel Report 
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Report Title Hawkhurst Neighbourhood Development Plan 
Review 2022/23 – Terms of Reference -  item 8.3 

Council / Committee Council 

Previously considered by NA 

Recommendation To: 

 agree the Terms of Reference attached to of this 
report 

 to appoint ACRE Kent to undertake a Housing 
Needs Survey for £4,772 from General Reserves 

   

Date 20.6.2022 

Author Clerk 

Introduction 
The Parish Council modified the Hawkhurst Neighbourhood Development Plan (NDP) in 
2020. The TWBC Local Plan is going through inspection, note 25th June 2022 is set aside 
for Hawkhurst policies. It is time to start a formal review the long standing NDP  
  

Detail 
The NDP requires a review, to do this we need to formalise a NDP Steering Group. 
Following adverts in the chairman’s letter, website and on local social media several 
residents have come forward. We also approached local residents from the previous 
review to assist with continuity of the NDP process. We also approach High Weald ANOB 
and Weald of Kent Protection Society who have put forward representatives. 
 
The initial NDP group have drafted Terms of Reference, note; 
 
4.b that at least four residents and up to nine residents should be on the Hawkhurst NDP 
Steering Group 
 
4.c that a resident should preferably be Chairman of the Hawkhurst NDP Steering Group  
 
The whole issue of engaging residents is vital in its success; whether that is research, 
local knowledge or bright ideas. 
 
One of the key components of the Hawkhurst NDP will be a new Housing Needs Survey. 
TWBC have recommended ACRE and their quote is £4,772 plus VAT, attached 
 
Therefore it is proposed to use the General Reserves and appoint ACRE for £4,772 plus 
VAT. 

Budget implications 
(Code, amount, quotes) 

NA 

Council priority D Hawkhurst Neighbourhood Plan 

Legislation / Council 
Policy implications 

Localism Act 2011 

Reference  
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Hawkhurst Neighbourhood Development Plan 
(NDP) Steering Group 

 
Terms of Reference (TOR) 

 
Under the powers of the Local Government Act 1972 s.102 (4) Discharge of Functions) 

these TOR were agreed by the Parish Council at its meeting on 20th June 2022 

 

1. Purpose  

 

The Steering Group will: 

 
a. Oversee the production of the Updated NDP for Hawkhurst, until its adoption by 

Tunbridge Wells Borough Council 

 
b. Prepare the Draft (Submission) NDP for Parish Council approval  

 
c. Ensure high levels of community engagement throughout the plan-making process, 

thereby maximising support for the final content of the NDP  

 

2. Principles, Conduct & Ways of Working 

 

The Steering Group (and its Members) will: 

 

a. Undertake its work in a democratic, transparent and fair fashion, giving equal 

consideration to opinions and ideas from all members of the community  

 

b. Engage the local community, encouraging widespread participation, to ensure that the 

Plan is truly representative of the ambitions of Hawkhurst stakeholders 

 

c. Ensure decisions shall be fully evidenced and supported through consultation with the 

local community.  

 
d. Treat everyone with dignity, courtesy and respect regardless of their age, 

gender, sexual orientation, ethnicity, or religion and belief; and  

 

e.  Actively promote equality of access and opportunity.  
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f. Abide by the Parish Council Code of Conduct and be clear and open when their individual 

roles or interests are in conflict  

 

 

 

3. Role & responsibilities 

 

In order to achieve its Purpose, the Steering Group will: 

 

 Provide strategic direction & management, and steer the production of the NDP  

 Produce, monitor and update a project timetable; 

 Produce a consultation and engagement strategy, showing how the public will be 
involved throughout the process;  

 Regularly report back to the Parish Council for endorsement of decisions taken;  

 Undertake a review of the existing Hawkhurst NDP in light of the emerging TWBC 

Local Plan up to 2038 and national policy; 

 Learn from the NDP’s of other, relevant localities; 

 Liaise with relevant authorities and organisations, to make the plan as effective as 
possible.  

 Undertake data/information-gathering & analysis to inform the plan production and to 
ensure that the conclusions reached are fully evidenced; 

 Consult as widely and thoroughly as is possible to ensure that the aspirations & issues 
of all residents are understood; 

 Identify sources of funding, operate within the established budget and ensure value 
for money & probity are secured; 

 Appoint (as necessary) Working Groups to research & investigate specific issues 
(Working Groups must report back or make recommendations to the Steering Group, 
they do not have any decision making powers); 

 Place its recommendations on non-delegated functions (if any), before the Council for 
approval, by way of written reports 

 Be accountable to the Parish Council and the wider community for ensuring the plan 
production process and the final Plan reflects collective expectations, and is in the best 
interest of Hawkhurst 

 

4.Constitutional  

  

The Steering Group will: 

 

a. Operate within the delegated authority from the Parish Council to deliver the Plan, and 

in accordance with the Council's latest adopted Standing Orders (especially in relation to 

the procedures of meetings) and Financial Regulations 
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b. Consist of three Parish Councillors together with at least four volunteers/invitees and up 

to a maximum of nine from the community (elected by a majority of the Steering Group). 

The Parish Clerk or Deputy Clerk will act as Secretary. 

 

c. Meet on an agreed schedule, usually monthly, with dates of future meetings made 

publicly available via the Parish Council website.  Where possible, meetings should be held 

within the Parish.  

 

d. Elect a Chair (preferably a resident) and Vice-Chair from its membership to remain in 

those positions until the project is completed. If these positions should become vacant, the 

Steering Group will elect an alternate.  

 

e. Keep a record of meetings and circulate notes to Steering Group members and the 

Parish Council in a timely fashion. Minutes shall be made publicly available on the Parish 

Council website.  

 

f. Give at least 3 clear days’ notice of meetings to members via email. Papers for 

consideration should be made available to members (by an agreed communication 

method) at least 3 days prior to meetings. 

 

g. Normally make decisions by consensus. Where a vote is required each member shall 

have one vote. A minimum of 50% of members shall be present where matters are 

presented for decisions to be taken. A simple majority vote will be required to support any 

motion. The Chairman shall have one casting vote.  

 

h. Regularly report to the Parish Council setting out progress on its work.  

 

i. Amend these TOR (if necessary) with the support of at least two thirds of the current 

membership at a Steering Group Meeting making a recommendation for the approval of 

the Parish Council.  

 

j. Notify the Parish Council, advising them of any planned expenditure before it is incurred 

- all NDP funding (from any source) will be held and ring-fenced by the Parish Council, for 

NDP purposes. 

 

k. Acknowledge that the Parish Council is the “qualifying body” in respect of the NDP-all 

publications, consultation and community engagement exercises will be undertaken by or 
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on behalf of the Parish Council with appropriate recognition of the Parish Council’s position 

given in all communications associated with the project 

 

l. Be dissolved once its Purpose has been fulfilled and/or when at least (two- thirds) of its 

members and the Parish Council, consider its services are no longer required. If so, the 

Steering Group will dispose of any remaining funds held, in accordance with any conditions 

imposed by the grant funders and return remaining assets to Hawkhurst Parish Council for 

disposal.  

Action In Communities in Rural Kent 

 

Housing Needs Survey quote 

 

Hi Richard 

 

Attached is an example of a survey we would undertake in Hawkhurst. It seeks to identify the need 

for affordable housing (rented, shared ownership, first homes) and the need for older residents 

seeking to downsize/move to more suitable housing of any tenure (so includes owner occupation) 

See Q25.  You can chose not to include the older persons need and we can discuss the content of 

the survey. However, the content is used across Kent and accepted by all local authorities.   

 

Below is quote for a new housing needs survey to be undertaken in Hawkhurst: 

 

The cost of the survey is as follows: 

 2nd class Royal Mail post to 2500 properties 

 Freepost returns based on 30% return rate 

 Data entry and analysis 

 Written report on findings of the survey 

Total Cost = £4772 + VAT 

 

  



10 
 

Report Title Updated Council and Committee meetings – Item 8.4 

Council / Committee Council 

Previously considered 
by 

Council 

Recommendation To approve the revised Council and Committee meeting date 
attached to this report 

Date 20.6.2022 

Author Clare Escombe 

Introduction 
 
At the AGM  a schedule of meetings were agreed since then a number of anomalies were 
identified and the NDP steering Group meetings have been added. 

Detail 
 
Please the revised meetings schedule including the NDP Steering Group in Appendix A 
of this report. Note the NDP Steering Group is every second Monday except for; 
 

 12th December 2022 as Strategy, Administration and Policy Committee meeting 
has already been pencilled in due to holidays. 

 9th January 2023 and 8th May 2023 as Facilities and Services Committee meetings 
have already been pencilled in due to Holidays. 

 
The NDP Steering Group meetings with need to be arranged closer to the time. 
 

Budget implications 
(Code, amount, 
quotes) 

None. 

Legislation / Council 
Policy implications 

Standing Orders 

Council priorities To seek continuous improvement and best value in all 
services. 

Reference  

 

SCHEDULE OF MEETINGS 2022/2023 
 
All meetings start at 7:15pm unless stated at Copt Hall. 
Avoid Bank Holidays 
The Full Council is on the third Monday of each month. 
Facilities and Services Committee first Monday each month. 

    Planning Committee every third Thursday  
    Strategy, Administration and Policy fourth Monday, alternative months 
    NDP Steering Group every second Monday of the Month. 
     

 
    

Faciliti
es and 
Service
s 

Strategy, 
Administrati
on and 
Policy 

Planning 
Committ
ee 

NDP  
Steerin
g 
Group 

Full 
Coun
cil 

June  27th 23rd  20th 
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July 4th  14th 11th 18th 

      

August 1st 22nd  4th 
25th 

8th 15th 

      

Septemb
er 

5th  15th 12th 19th 

      

October 3rd 24th 6th 
27th 

10th 17th 

      

Novemb
er 

7th  17th 14th 21st 

      

Decemb
er 

5th 12th  8th TBA 19th 

      

January 9th   5th 
26th 

TBA 16th 

      

February 6th 27th  16th 13th 20th 

      

March 6th  9th 
30th 

13th 20th 

      

April 3rd 24th 20th 10th 17th 

      

May 8th   11th TBA 15th 
(AGM) 

 
NOTE:  
All committee dates are provisional and may vary. 
TBA = to be arranged 
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Report Title Election of Vice Chairman – Facilities and Services 
Committee plus  Strategy, Administration and 
Policy Committee and Planning Committee – 7.5 

Council / Committee Council 

Previously considered by  

Recommendation To consider and vote for the election of Vice Chairman 
for  

 Planning Committee – nomination Cllr Faulkner  

 Facilities and Services Committee – nomination 
Cllr Lloyd Owen 

 Strategy, Administration and Policy Committee – 
nomination Cllr Blake 
 

Date 20.6.2022 

Author Clerk 

Introduction 
The approved Terms of Reference for the Facilities and Services Committee, Strategy, 
Administration and Policy Committee and Planning Committee require the Council to vote 
for the Chairman and Vice Chairman of the committees. 
 
At the AGM, the Council only voted on Chairman of the Committees. 
 

Planning Committee met on the 1st June 2022 and considered who should be their Vice 
Chairman and nominated Cllr Faulkner as Vice Chairman. 
 
Facilities and Services Committee met on the 6th June 2022 and consider who should be 
Vice Chairman and nominated Cllr Lloyd Owen as Vice Chairman. 
 
Strategy, Administration and Policy have not met since the AGM but informal discussions 
have led to the nomination of Cllr Blake as Vice Chairman. 

 

Budget implications 
(Code, amount, quotes) 

NA 

Council priority Good governance 

Legislation / Council 
Policy implications 

 

Reference Committee Terms of Reference 
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Report Title Speed Awareness Signs 

Council / Committee Council 

Previously considered 
by 

SAP 

Recommendation To order speed awareness signs at a cost of £359, to be paid 
from General Reserves 

Date 13.6.2022 

Author Clare Escombe 

Introduction 
Speeding is a real concern for residents in Hawkhurst. We have an active Speedwatch 
group who have requested support to make our road safer. 
 

 
Detail 
Community Speedwatch originally sought grant funding from HPC. This was supported by 
SAP. However, the Parish Council is unable to award a grant to a community group without 
a bank account. Consequently, it was agreed to purchase bin sticker signs with S.137 
money. 
 
When this was discussed at the EGM on 4th May 2022, it was felt that there was insufficient 
information available for the Council to make a decision.  
 
Having consulted Speedwatch, their plan is to distribute the stickers (via Speedwatch 
members) to residents on the main roads through the village. They would  like equal 
numbers of 30mph and 40mph stickers. Therefore, the proposal is to purchase 250 of each 
sign. The proposed stickers are screen printed onto a high-quality self-adhesive vinyl using 
fade resistant ink. 
 
 

 

   
(Images from Smartwheelie.co.uk) 
 

 
 
 
The quotes obtained so far are: 
 
1. Iden Signs for 500 stickers is £1.60 each + vat = £960 - this quote was provided for 

the previous report and for one design only. For two designs, it is highly unlikely a 
new quote would be any cheaper.   

2. Smartwheelie for 250 x 30mph and 250 x 40mph - online - £359. 
3. Mywheeliebin.com - online - £399.98 
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Therefore, it is proposed to purchase the stickers from Smartwheelie.co.uk. 
  

Budget implications 
(Code, amount, 
quotes) 

Use of General Reserves 

Legislation / Council 
Policy implications 

Financial Regulations 
S.137 

Council priorities  

Reference  
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Report Title Co-option Policy 

Council / Committee Council 

Previously considered 
by 

 

Recommendation To approve the co-option policy, appendix A 

Date 20.6.2022 

Author Clare Escombe 

Introduction 
 
The Council's procedures for co-option need to be open, fair and transparent. This policy 
sets out how this will be achieved. 
 

Detail 
  

The policy sets out the process that HPC will follow for co-option. We are currently part 
way through a co-option process. It is not proposed to revisit the stages that have already 
been undertaken, but, if adopted by Council, this policy will be used to inform the interview 
process and following stages of the co-option process. 
 
The Co-option policy is attached in Appendix A of this report  
  

Budget implications 
(Code, amount, 
quotes) 

None. 

Legislation / Council 
Policy implications 

S.87(2) of the Local Government Act 1972. 

Council priorities Efficient operation of the Council. 

Reference NALC Legal Briefing L15-08 
How Do I Co-opt a Councillor - NALC 2021 

Hawkhurst Parish Council 

 

Co-option Policy 

 

Introduction 
1. This policy is based on the guidance in NALC's Legal Briefing L15-08 (Original date of 

issue: 23 July 2008, reissued 7 May 2015) and the NALC resource 'How do I co-opt a 
councillor?' 

 
2. It is of paramount importance that the co-option process is open, fair and transparent. 

This policy sets out the process that Hawkhurst Parish Council (HPC) will follow when 
considering co-option. 

 
3. "Local councils can only be as connected and helpful as the people elected to run them, 

so we need councillors capable, enthusiastic and engaged to reflect their communities." 
NALC  2021. 
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4. Co-option provides an opportunity for councils to address shortfalls and imbalances in 
their membership. Therefore, whenever the need for co-option arises, HPC will identify 
these gaps and will recruit specifically to address them. The most important attribute is 
to care about the community and to be willing to take an active role. 

 
5. Councillors and parishioners can legally approach individuals to suggest that they might 

wish to consider putting their names forward for co-option and encourage them to 
register their interest. 

 
6. HPC is not obliged to fill any vacancy. Even if the Council invites applications for co-

option, it is not obliged to select anyone from the candidates who apply. 

 
7. It does not contribute to the effective and efficient working of the Parish Council if there 

are insufficient councillors to share the workload equitably, provide a broad cross-section 
of skills and interests, or to achieve meeting quorums without difficulty. However, this 
must not be used as an excuse to co-opt, and the vacancy will remain an agenda item 
until filled. 

 
8. Councillors elected by co-option are full members of the Parish Council. 

 

Advertising the Vacancy 
9. In the event of a vacancy occurring due to the resignation, death or ineligibility of a 

Councillor, the Clerk will immediately inform the Monitoring Officer of Tunbridge Wells 
Borough Council (TWBC), and supply them with a copy of the requisite Notice of 
Vacancy.  

 
10. Should the requisite 10 electors of the Parish not have called for a by-election within the 

legally specified time (currently 14 days), HPC may fill the vacancy by co-option.  

 
11. On receipt of written notification from the Monitoring Officer at TWBC that a casual 

vacancy can be filled by means of co-option, the Clerk will produce a person specification 
to address the required experience, skills, knowledge and abilities for agreement by the 
Parish Council. 

 
12. The Clerk will place a notice announcing that the vacancy(ies) can be filled by co-option 

and invite expressions of interest. The notice will be placed on the Parish Council's 
noticeboards and website. The vacancy will also be advertised on social media, in 
newsletters and local shops etc. Local community groups will also be asked to advertise 
the vacant role. 

 
13.  The notice will include: 

a. the date by which expressions of interest must be received (at least four weeks 
after the notice is first displayed) 

b. contact details for further information 
c. details of how to submit expressions of interest. 

 

Applications 
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14. Candidates for co-option are required to certify in writing that they meet the criteria for 
eligibility, as set out in s.79 of the 1972 Act, to be a member of the council and are not 
disqualified, pursuant to s.80 of the 1972 Act, to be a member of the Council. 

 
15. When expressions of interest are received, the Clerk will check that all applicants are 

eligible to be a Councillor. 

 
16. Eligible candidates will be asked to submit a personal statement outlining how they meet 

the person specification and their reasons for wanting to become a Parish Councillor. 
Copies will be circulated to all Parish Councillors at least 3 clear days prior to the 
meeting of the Full Council where the co-option is to be considered. All such documents 
will be treated by the Clerk and Councillors as strictly private and confidential. 

 
17. The Council will interview all eligible candidates before deciding who to co-opt. 

 
18. Co-option candidates will be informed of the date of the meeting at which the Parish 

Council will consider co-option. The Clerk will ensure that all candidates are fully aware 
of the interview process. 

 

Co-option Meeting 
19. At the Council meeting considering the co-option, the Chairman will adjourn the meeting 

for the co-option interviews. Candidates will be asked to wait outside and each applicant 
will be interviewed separately. 

 
20. If a candidate is a relative of a Councillor or has connections to a Councillor which may 

be perceived as prejudicial, that Councillor should declare an interest and withdraw from 
the meeting. 

 
21. Applicants will each be given a maximum of five minutes to introduce themselves to the 

Members, give information on their background/experience and explain why they wish to 
become a Member of the Parish Council. 

 
22. Interview questions will be agreed in advance of the meeting, although Members will be 

able to ask further questions to seek clarification on answers during the interview. 

 
23. Once each candidate has been interviewed, the Chairman shall reconvene the meeting. 

 
24. The Council will discuss the merits of each applicant and the extent to which they fulfil 

the competencies identified in the person specification. The Council will then proceed to 
vote on each candidate with a show of hands, unless it has been agreed in advance that 
specific circumstances warrant a written ballot. 

 
25. In order for a candidate to be co-opted to Hawkhurst Parish Council, it will be necessary 

for them to obtain an absolute majority of votes cast (50% + 1 of the votes available at 
the meeting). 
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26. If there are more than two candidates for a vacancy and there is no candidate with an 
overall majority in the first round of voting, the candidate with the least number of votes 
will drop out of the process. Further rounds of voting will then take place with the 
process repeated until a candidate has an absolute majority. In the case of an equality 
of votes, the Chairman of the meeting has a casting vote. 

 
27. If the Council has decided that none of the candidates are suitable, the Council does not 

have to appoint them and will continue to advertise the vacancy. 

 
28. After the decision has been made, the Clerk will advise the candidates of the result and 

invite the successful candidate(s) to sign their declaration of acceptance of office and 
take their seat immediately. 

 
29. Any candidates that are not present at the meeting will be notified of the results by the 

Clerk as soon as is reasonably possible (usually within 24 hours). 

 

After Co-option 
30. The Clerk will provide successful candidates with a Declaration of Interests form, which 

must be completed and submitted to TWBC's Monitoring Officer within 28 days. 

 
31. The Clerk will arrange an initial induction meeting within a week of co-option at which 

point new Councillors will receive 
a. schedule of council meeting dates 
b. standing orders 
c. financial regulations 
d. code of conduct 
e. contact details for the Clerk and other councillors 
f. budget and assets register for the Council 
g. minutes from recent meetings 
h. other relevant documentation 
i. office key 
j. appropriate IT equipment, set up for the Councillor, in line with HPC policy and 

practice 

 
32. The Clerk will identify and deliver an appropriate programme of induction for each new 

councillor. 

 

 
Date of Policy June 2022 

Approved by: Full Council 

Date for next review June 2025 
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Appendix A - Person Specification 

 

This should form the basis of the agreed person specification for each instance of co-option 

taking into account the needs of HPC at that time. 

 

Competency Essential  Desirable 

Personal 
Attributes 

 Sound knowledge and 
understanding of local affairs 
and the local community. 

 Can bring a new skill, 
expertise or key local 
knowledge to the Council. 

Experience, 
Skills, Knowledge 
and Ability 

 Solid interest in local 
matters. 

 Ability and willingness to 
represent the Council and 
their community. 

 Good interpersonal skills. 
 Ability and willingness to 

work closely with other 
Members and to maintain 
good working relationships 
with all Members and staff. 

 Ability to communicate 
clearly and succinctly, 
including by email. 

 Ability and willingness to 
work with the Council's 
partners (e.g. voluntary 
groups, other parish 
councils, borough council, 
charities). 

 Ability and willingness to 
undertake induction training 
and other relevant training. 

  

Other 
Requirements 

 Ability and willingness to 
attend meetings of the 
Council in the evening and 
events in the evening and at 
weekends. 

 Flexibility. 
 Enthusiastic. 
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Report Title Exterior electrical spurs at KGV 

Council / Committee Council 

Previously considered 
by 

NA 

Recommendation To approve the installation of two exterior electrical spurs at 
the KGV, up to £1,000 from General Reserves 

Date 20.6.2022 

Author Cllr Cory 

Introduction 
 
The success of recent community events at the Moor and KGV have highlighted the need 
for external electrical supply at the KGV. 

Detail 
  

We are in the process of seeking quotes to install two exterior electrical spurs – one for 
the sports pavilion and one for the changing rooms at KGV. 
 
It is estimated to cost not more than £1,000 so Council is asked to approve £1,000 of 
expenditure from General Reserves and for FAS Committee to consider the quotes and 
oversee installation. 
 

Budget implications 
(Code, amount, 
quotes) 

Up to £1,000 from General Reserves. 

Legislation / Council 
Policy implications 

Health and Safety issue 

Council priorities C Community facilities 

Reference  

 


